INSTRUCTIONS FOR LITURGICAL ASSISTANTS
Lord of Life Lutheran Church, Plano, TX

Fall, 2008
Almighty God, who has called us your servants to the sacred office of Acolyte in your 
church, that clothed in white we may minister before you, we pray your great mercy to 
guide, strengthen, and sanctify us by your Holy Spirit, that, always doing your will, we 
may both by our service in your house and by our daily life, please you and glorify your 
Name, through Jesus Christ, our Lord. Amen.
ACOLYTES:

1) Make sure you have an adequate taper in your candlelighter. 
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During the entrance hymn and at the pastor’s or elder’s instructions, light the wick and proceed slowly to the altar.  (If there is a crucifer, the acolyte follows.)  Before ascending the first step, stop and reverence the altar.  Then proceed to light:

a) Right candle first.

b) Left candle second.

Never carry the candlelighter across the altar, as it may drip.
c)   Extinguish flame.

d)   Bow to the altar.

e)   Be seated on baptismal font side on communion Sundays.  On non-communion Sundays sit next to Pastor.  
3)   During Advent, light the Advent wreath next.  The 
elder on duty or pastor will tell you which candle(s) to light.  
4)   As the offering is being received, look for the pastor’s cue and proceed to the    

center of the chancel.  (If both acolyte and crucifer are present, then both proceed from their assigned seats.)  As the doxology is being sung, receive the offering plates from the ushers and place them on the pulpit (right) side of the altar.
5) After the pastor has received communion himself, crucifer follows him on the pulpit side, acolyte follows on the baptismal font side, each carrying a basket.  Following two or three communicants behind the pastor, collect the empty cups from each communicant when finished.
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During the final hymn, as instructed by the pastor, proceed to extinguish the candles, this time starting with the left one.  Now light your taper to the right candle and extinguish it.  Recess out in a dignified pace following the crucifer, if present.
CRUCIFERS:

1) Before the service, be sure the cross has been removed from the chancel and is at the back doors. 
2) NEVER touch the brass!

3) As the first hymn is beginning (or, in some instances, some other processional music) proceed down ahead of the acolyte.  Place the cross in the holder and proceed to your seat on the baptismal font side.  
4) Assist with #4 above as noted.

5) At the beginning of the final hymn, or as instructed by the pastor, remove the cross from the stand.  Proceed to the center of the chancel.  Stop, face the congregation.  Then recess slowly down.  

BANNER BEARERS:

1) Make sure you have practiced holding your banner before church.  It is   

sometimes tricky to maintain balance.  Confirm with the elder or Director of   Music where you are to sit for the service.

a. Follow after the crucifer, before the acolyte.  Make sure to leave plenty of room behind the crucifer.  

b. When you have reached the steps to the altar, reverence the altar (with your head, not your body) and proceed to place the banner in its proper place.  (Usually outside the chancel on either side.)  Proceed to your assign seated location and participate in the service as normal.

c. At the end, as the crucifer begins to get the cross, proceed to pick up the banner.  Then follow the crucifer out slowly.  Remember to leave plenty of space!

GENERAL INSTRUCTIONS:
1) Arrive 15 minutes before the service to robe and to ensure everything is in proper order.

2) DO NOT CHEW GUM.

3) Do not wear sneakers, sandals or other informal shoes.  Dress shoes are preferable, but there may be other types of shoes which are appropriate.  

4) Participate in the service fully.  Sing the hymns and participate in the liturgy.  Do not lounge in your chair.  You are a worship leader and must set a good example.  

5) If you must miss a Sunday, you should find a substitute in advance.  Please be respectful of the Divine Service and the Word and Sacrament of the Triune God.  If there is an emergency early Sunday morning (such as sickness), please leave a message with the Pastor (ext 103) or Director of Worship (ext 106) only (972.867.5588).  Do not leave a message with the church office.  
6) Remember, as long as you have paid attention and have made an effort, there are no mistakes—only things that happen different ways!
Gracious God, the epitome of light and love: You call us to light the way for your people in a world of change and uncertainty. Grant to your acolytes reverent hearts, steady hands, and the will to persevere in service at your altar and at prayer. Bless and guide us by your wisdom and help us to spread your word throughout the world Through Jesus Christ our lord, who lives and reigns with you and the Holy Spirit, one God now and forever. Amen
GLOSSARY OF IMPORTANT TERMS:
ACOLYTE means "companion" or "one who helps." Usually one who helps the pastor perform various tasks in the worship service. Acolytes are among the worship leaders as assistants to the whole assembly that gathers together in prayer and worship. 

ALB is a white robe with a collar (or amice), and a rope around the waist (also called a cincture). The rope is symbolic of the rope used to bind Jesus when he was before Herod, and the collar is to remind us of the cloth that covered Jesus' face as soldiers mocked him. The alb is worn by the crucifer, the torch bearers, banner bearers, the acolyte and sometimes, the pastor. 

BANNER BEARER is the person who carries a banner or flag into and out of the church in the procession. 

CANDLELIGHTER is used by an acolyte to light candles. It consists of a taper or wick from which the candles are lighted, and a bell for snuffing out the flame. 

CANDLES are an important part of the Christian worship service, because God created light and Jesus said, "I am the Light." 

CHALICE is the cup that holds wine for Communion. 

CHANCEL is the area in the church building where the pastor leads the worship service. The altar is in the chancel, as is the railing where people commune. 

COMMUNION VESSELS are the containers that hold the bread and wine for Communion, the ciborium and chalice, respectively. 

CRUCIFER is the person who carries the cross, leading the procession into and out of the church. 

DISTRIBUTION OF ELEMENTS refers to the pastor giving Communion to communicants. 

ELEMENTS refer to bread and wine of Communion. 

EUCHARIST is a Greek word meaning "thanksgiving." It is another word for Holy Communion, the Lord's Supper. 

FONT is the bowl or basin from which water is taken during the sacrament of Baptism. 

NAVE is the section of the church building where the congregation sits. 

PASCHAL CANDLE is a large white candle symbolizing the risen Christ. It remains lighted from Easter Eve through Ascension Day.  It is lit on Christmas Eve when it is known as the “Christ Candle.”  
PECTORAL CROSS is worn by each acolyte and crucifer, symbolically placed over/near one’s heart.  

PROCESSION is the ceremonial entry of those participating in the worship service. It is led by the crucifer or an acolyte. 

REVERENCE THE ALTAR means to say a short prayer or pause momentarily in respect for the sacrifice our Lord made on the cross. This is done while standing directly in front of the altar. 

SACRAMENTS are church rites (ceremonies) which use earthly elements and God's Word to bring his blessing. The sacraments are Baptism and Holy Communion. 

SACRISTY is the room on the left (baptismal font) side of the chancel where the sacraments are prepared and the robes are stored.

TAPER is the long wax stem in a candlelighter, used to light the candles. It is also called a wick. 

VESTMENTS is a general name for clothing worn by those who participate in worship services. Vestments include an alb (the robe) and stoles worn by ordained pastors.
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